Carson City Culture & Tourism Authority
Agenda Report

Date Submitted: 03/05/24

Agenda Date Requested: 03/11/24

Time Requested: 5 Minutes

To: Carson City Culture & Tourism Authority (“CTA”) - Board of Directors (“CTA Board”)

From: Chris Kipp, Operations & Finance Manager (ckipp@Vvisitcarsoncity.com)

Subject Title: Discussion and possible action regarding approval of the CTA Statement of Accounts
Payable checks and p-card charges for January 2024.

Staff Summary: The CTA Board will review the invoice listing for accounts payable checks totaling
$151,051.59 and P-card charges totaling $21,832.11 for January 2024, for possible approval.

Background:
Type of Action Requested:
(____) Resolution (____) Ordinance
(xx_) Formal Action/Motion (___) Other (Specify) Presentation Only
Recommended Board Action: I move to approve the CTA Account Activity Statement of Accounts

Payable Checks and the P-card charges for January 2024.
Applicable Statute, Code, Policy, Rule or Regulation: n/a
Fiscal Impact:
Explanation of Impact:
Funding Source:

Supporting Material/Attachments: CTA Invoice Listing of Accounts Payable Checks & P-Card Charges for
January 2024.

Prepared By: Chris Kipp, Operations & Finance Manager
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2024/7 TO 2024/7

ACCOUNT/VENDOR INVOICE YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION
7407200 CTA - EXECUTIVE
7407200 500440 BUILDING RENTAL
000360 CARSONCITYSQUARELLC 2502 0 2024 7 INV P 5,610.00 011224KH 903110309 202401 Rent & SWG
000360 CARSONCITYSQUARELLC 2511 0 2024 7 1INV P 5,610.00 020924KH 903111022 202402 Rent & SWG
11,220.00
ACCOUNT TOTAL 11,220.00
7407200 500444 OFFICE EQUIPMENT RENTAL
001589 PITNEYBOWESINC 3318409694 0 INV P 195.66 011224KkH 903110389 10/29/23-01/28/24 L
001669 UBEOWESTLLC 4383792 0 2024 7 1INV P 108.68 020224KH 903110972 01/23/24/24-02/22/2
004698 GREATAMERICAFINANCIA 35590916 0 2024 7 1INV P 296.24 011224kH 903110328 12/23/23-01/24/24 p
004698 GREATAMERICAFINANCIA 35787640 0 2024 7 1INV P 166.20 020224KH 903110888 01/23/24-02/22/24 P
462 .44
ACCOUNT TOTAL 766.78
7407200 500545 MEMBERSHIP / PUBLICATIONS
002746 BRIANLONDON 334 0 2024 7 INV P 1,904.00 020924KH 903111010 Newsletter Trend Re
ACCOUNT TOTAL 1,904.00
7407200 500625 OPERATING SUPPLIES
000425 CHARTERCOMMUNICATION 230475701010124 0 2024 7 INV P 368.95 012624KH 903110673 Internet 01/01/24-0
000724 FIRSTCHOICESERVICES 690694 0 2024 7 1INV P 54.00 011224KH 903110323 202401 Rental
ACCOUNT TOTAL 422.95
7407200 500712 POWER
001458 NVENERGY 67482002802261-12/23 0 2024 7 1INV P 217.58 011924KkH 903110583 11/30/23-01/02/24 1
001458 NVENERGY 67482002802279-12/23 0 2024 7 1INV P 68.92 011924KH 903110583 11/30/23-01/02/24 1
286.50
ACCOUNT TOTAL 286.50
7407200 500713 HEATING
000360 CARSONCITYSQUARELLC 2496 Revised 0 2024 7 INV P 213.30 020924KkH 903111022 swG 10/04/23-11/01/
000360 CARSONCITYSQUARELLC 2502 0 2024 7 1INV P 852.47 011224KkH 903110309 202401 Rent & SWG
000360 CARSONCITYSQUARELLC 2511 0 2024 7 1INV P 952.15 020924KH 903111022 202402 Rent & SWG
2,017.92
ACCOUNT TOTAL 2,017.92
7407200 502512 3/8% NCOT
001342 NEVADADEPARTMENTOFTA 202310NVTAX 0 2024 7 INV P 9,568.59 011224KH 903110372 202310 NCOT 3/8%
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2024/7 TO 2024/7

ACCOUNT/VENDOR INVOICE YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION
001342 NEVADADEPARTMENTOFTA 202311NVTAX 0 2024 7 1INV P 6,986.20 011224KH 903110372 202311 NCOT 3/8%
16,554.79
ACCOUNT TOTAL 16,554.79
ORG 7407200 TOTAL 33,172.94
7407201 CTA - MARKETING
7407201 500340 CONTRACT EMPLOYEES
005182 MODERNLUXURYGLOCALLY 3197 0 2024 7 INV P 1,950.00 011224KH 903110366 Influencer 12/2023
005910 TWOSIXDIGITALLLC 3450 0 2024 7 INV P 9,500.00 020924KH 903111169 Digital Marketing A
ACCOUNT TOTAL 11,450.00
7407201 500349 CONTRACTUAL SERVICES
001050 KPS3 INV62829 0 2024 7 1INV P 20,264.00 012624KH 903110714 202312 WEB-CRM, RIP
ACCOUNT TOTAL 20,264.00
7407201 500444 OFFICE EQUIPMENT RENTAL
001669 UBEOWESTLLC 4383792 0 2024 7 INV P 108.68 020224KH 903110972 01/23/24/24-02/22/2
004698 GREATAMERICAFINANCIA 35590916 0 2024 7 INV P 399.91 011224KH 903110328 12/23/23-01/24/24 P
004698 GREATAMERICAFINANCIA 35787640 0 2024 7 INV P 224.37 020224KkH 903110888 01/23/24-02/22/24 P
624.28
ACCOUNT TOTAL 732.96
7407201 500542 PRINTING/ADVERTISING
003223 THELAMARCOMPANIES 115552211 0 2024 7 1INV P 7,500.00 012624KH 903110805 RTIA Bag Claim & Co
ACCOUNT TOTAL 7,500.00
7407201 500545 MEMBERSHIP / PUBLICATIONS
000341 CARSONCITYDOWNTOWNBU 1170 0 2024 7 INV P 75.00 020924KH 903111021 2024 Membership Due
ACCOUNT TOTAL 75.00
ORG 7407201 TOTAL 40,021.96
7407205 CCTA - EVENTS & SALES
7407205 500340 CONTRACT EMPLOYEES
002746 BRIANLONDON 333 0 2024 7 1INV P 2,475.00 020924KkH 903111010 Events & Tourism St
ACCOUNT TOTAL 2,475.00
7407205 500349 CONTRACTUAL SERVICES
001050 KPS3 INV62829 0 2024 7 1INV P 4,787.50 012624KH 903110714 202312 WEB-CRM, RIP
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City of Carson City
INVOICE LIST BY GL ACCOUNT

YEAR/PERIOD: 2024/7 TO 2024/7

CHECK RUN

DESCRIPTION

ACCOUNT/VENDOR INVOICE YEAR/PR TYP S
ACCOUNT TOTAL 4,787.50
7407205 500444 OFFICE EQUIPMENT RENTAL
001669 UBEOWESTLLC 4383792 0 2024 7 INV P 217.36
004698 GREATAMERICAFINANCIA 35590916 0 2024 7 INV P 785.01
004698 GREATAMERICAFINANCIA 35787640 0 2024 7 INV P 440.43
1,225.44
ACCOUNT TOTAL 1,442.80
7407205 500625 OPERATING SUPPLIES
002354 PETERSONDAVID PETERSON2312 0 2024 7 INV P 74.13
ACCOUNT TOTAL 74.13
ORG 7407205 TOTAL 8,779.43
7407254 CTA - ARTS & CULTURE 1%
7407254 500540 PUBLICITY/SPECIAL EVENTS
000273 BREWERYARTSCENTER SE00001 0 2024 7 INV P 20,000.00
000273 BREWERYARTSCENTER SE00002 0 2024 7 INV P 49,000.00
69,000. 00,
ACCOUNT TOTAL 69,000.00
7407254 500625 OPERATING SUPPLIES
005902 ERICBROOKS BROOKS2401 0 2024 7 INV P 77 .26
ACCOUNT TOTAL 77.26
ORG 7407254 TOTAL 69,077.26

FUND 740

CARSON CITY TOURISM AUTHORITY TOTAL :
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City of Carson City
PURCHASE CARD STATEMENTS

Statement Card Number

10193 ************4100
GL Effective Date: 01/22/2024

Dept Code
7200 022024

Name On Card

LINDA MACAULEY
Invoice Date:

Status

01/22/2024

. Description

Year/Pr
Released 2024/07

2024/07 - 2024 JAN

Total
955.72

Document

74758 SMITHS - BATTERIES, PAPER TO P-CARD OTP VENDOR 01/04/2024 01/05/2024 01/22/2024 110.05
74759 SMITHS - GIFT CARD FOR RTT I P-CARD OTP VENDOR 01/05/2024 01/08/2024 01/22/2024 206.95
74760 SMITHS - GIFT CARDS FOR ABA P-CARD OTP VENDOR 01/18/2024 01/19/2024 01/22/2024 534.75
75797 OFFICE DEPOT - OFFICE SUPPLI OFFICE DEPOT INC 01/31/2024 02/02/2024 02/05/2024 103.97

Account Description

PA Account

7407200 500601 OFFICE SUPPLIES Y-Apprv
7407200 500625 OPERATING SUPPLIES Y-Apprv
7407201 500542 PRINTING/ADVERTISING Y-Apprv
7407205 500543 ADVERTISING/MARKETING Y-Apprv
10216 R E VA CHRISTINE KIPP 7200 022024 Released 2024/07

GL Effective Date: 01/22/2024 Invoice Date: 01/22/2024

. Description

zZzzz

Document

74855 VERIZON - 12/20/23-01/19/24 P-CARD OTP VENDOR 01/10/2024 01/10/2024 01/22/2024
74856 CLOUDWAYS - WEBSITE HOSTING P-CARD OTP VENDOR 01/11/2024 01/12/2024 01/22/2024
74857 ADT SECURITY - 01/18/24-02/1 P-CARD OTP VENDOR 01/18/2024 01/19/2024 01/22/2024
75471 ADOBE 02/20/24-03/19/24 P-CARD OTP VENDOR 01/22/2024 01/23/2024 01/30/2024
75825 CIVIL AIR PATROL - AD IN SIL P-CARD OTP VENDOR 02/01/2024 02/02/2024 02/05/2024
Org Object Pro Account Description PA Account GL OVR? PA OVR?
7407200 500625 OPERATING SUPPLIES Y-Apprv N
7407200 500710 TELEPHONE Y-Apprv N
7407201 500542 PRINTING/ADVERTISING Y-Apprv N
7407201 500625 OPERATING SUPPLIES Y-Apprv N
7407205 500625 OPERATING SUPPLIES Y-Apprv N
7407211 500625 OPERATING SUPPLIES Y-Apprv N
7407254 500625 OPERATING SUPPLIES Y-Apprv N
7407254 500710 TELEPHONE Y-Apprv N

CCCTA BOARD MEMBER APPROVAL

Mike Jones, CCCTA Chairman
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City of Carson City
PURCHASE CARD STATEMENTS
Statement Card Number

10260 ************5118
GL Effective Date: 01/22/2024

David Peter

. Description

Name On Card

son

Invoice Date:

01/22/2024

Dept Code
7200 022024

Status
Released

2024/07 - 2024 JAN

Year/Pr Total
2024/07 14,244.75

75052 THE EVENTS CALENDAR - PRO PL

P-CARD OTP VENDOR

75053 FACEBOOK - AD CAMPAIGNS META
75054 FACEBOOK - AD CAMPAIGNS META
75055 FACEBOOK - AD CAMPAIGNS META
75056 FACEBOOK - AD CAMPAIGNS META
75057 FACEBOOK - AD CAMPAIGNS META
75580 GOOGLE - MEDIA BUYS XXVI
75581 FACEBOOK - AD CAMPAIGNS META
75582 FACEBOOK - AD CAMPAIGNS META
75921 GOOGLE - MEDIA BUYS XXVI
76069 FACEBOOK - AD CAMPAIGNS META
Org Object Pro Account Description

7407201 500542
7407201 500625

PRINTING/ADVERTISI
OPERATING SUPPLIES

10265 ************6540
GL Effective Date: 01/22/2024

STUART WEXL

. Description

NG

ER

Invoice Date:

PLATFORMS, INC.
PLATFORMS, INC.
PLATFORMS, INC.
PLATFORMS, INC.
PLATFORMS, INC.

HOLDINGS INC.

PLATFORMS, INC.
PLATFORMS, INC.

HOLDINGS INC.

PLATFORMS, INC.

PA Account

01/22/2024

01/07/2024
01/05/2024
01/09/2024
01/09/2024
01/14/2024
01/19/2024
01/20/2024
01/23/2024
01/28/2024
02/01/2024
02/02/2024

7200 022024

01/08/2024 01/22/2024 99.00
01/08/2024 01/22/2024 900.00
01/10/2024 01/22/2024 190.03
01/10/2024 01/22/2024 555.43
01/15/2024 01/22/2024 900.00
01/19/2024 01/22/2024 900.00
01/22/2024 01/30/2024 5000.00
01/24/2024 01/30/2024 900.00
01/29/2024 01/30/2024 900.00
02/02/2024 02/05/2024 3000.29
02/05/2024 02/06/2024 900.00
GL OVR? PA OVR? Amount
Y-Apprv N 14145.75
Y-Apprv N 99.00
Released 2024/07 -94.43

OFFICE DEPOT INC
P-CARD OTP VENDOR
P-CARD OTP VENDOR
P-CARD OTP VENDOR

STATE OF NEVADA

75079 OFFICE DEPOT - ABA MARKETPLA
75080 LA BAKERY - 775 OFF ROAD EVE
75081 HARVEY'S - GO WEST SUMMIT 20
75598 OMNI NASHVILLE - ABA MARKETP
76070 NV TOURISM - 2024 RURAL ROU

org Object Pro Account Descr1pt1on
7407205 500330 TRAINING

7407205 500543 ADVERTISING/MARKETING
7407205 500543 ADVERTISING/MARKETING

7407205 500625 OPERATING SUPPLIES

CCCTA BOARD MEMBER APPROVAL
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PA Account

01/08/2024
01/09/2024
01/16/2024
01/17/2024
02/02/2024

01/10/2024 01/22/2024 24.74
01/10/2024 01/22/2024 8.52
01/18/2024 01/22/2024 135.66
01/29/2024 01/30/2024 -338.35
02/05/2024 02/06/2024 75.00
GL OVR? PA OVR? Amount]
Y-Apprv N 75.00
Y-Apprv N 160.40
N N -338.35
Y-Apprv N 8.52
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City of Carson City
PURCHASE CARD STATEMENTS
Statement Card Number

10306 ************7554
GL Effective Date: 01/22/2024

Dept Code
7200 022024

Name On Card

David Peterson
Invoice Date:

Status Year/Pr

Released 2024/07
01/22/2024

Document

. Description

2024/07 - 2024 JAN

Total
4,832.50

75314 STAYBRIDGE - HOSTED FAM - HE P-CARD OTP VENDOR 01/17/2024 01/19/2024 01/22/2024
75732 US TRAVEL - MEMBERSHIP DUES P-CARD OTP VENDOR 01/18/2024 01/22/2024 01/30/2024
75733 NV TOURISM - 2024 RURAL ROUN STATE OF NEVADA 01/19/2024 01/22/2024 01/30/2024
76087 RED PAPER PLANE - FLAPPER PI P-CARD OTP VENDOR 02/04/2024 02/05/2024 02/06/2024

PA Account

Account Description

124.00
2700.00
1000.00
1008.50

7407200 500545 MEMBERSHIP / PUBLICATIONS Y-Apprv N
7407201 500542 PRINTING/ADVERTISING Y-Apprv N
7407201 500544 NEVADA DAY Y-Apprv N
7407205 500544 NEVADA DAY Y-Apprv N
10347 Fd Rk Rk ] (023 LYDIA BECK 7200 022024 Released 2024/07
GL Effective Date: 01/22/2024 Invoice Date: 01/22/2024

Document

. Description

3700.00
124.00
261.50
747.00

672.47

75659 MAILCHIMP - 12/25/23-01/24/2 P-CARD OTP VENDOR 01/24/2024 01/24/2024 01/30/2024
75973 PREMIUM BEAT - Monthly Subsc P-CARD OTP VENDOR 02/01/2024 02/02/2024 02/05/2024
75974 INTERNATIONAL TRANSACTION - P-CARD OTP VENDOR 02/02/2024 02/02/2024 02/05/2024
76080 PRSA - 01/01/24-12/31/24 MEM P-CARD OTP VENDOR 02/02/2024 02/05/2024 02/06/2024
Org Object Pro Account Description PA Account GL OVR? PA OVR?

7407201 500545
7407201 500625

MEMBERSHIP / PUBLICATIONS
OPERATING SUPPLIES

Y-Apprv N
Y-Apprv N

CCCTA BOARD MEMBER APPROVAL
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